
ALPINE LODGE Sample Host Reply eMail
——————————————————————

SUBJECT LINE:  My Hosted Overnights at Alpine Lodge on DATES

Hello XXX, I received your request to join me at Alpine Lodge in February. I will be hosting from XXX to XXX and have room for you and your partner for XX nights from the XX to the XX. 

I plan to arrive at 3:00pm on XXX to welcome you and assign your rooms. Please arrive between 3pm and 6pm. If you have any questions or if your plans have changed, you can contact me at the email above or by text or phone the day of the event at: XXX-XXX-XXXX

Here are a few reminders for your time at Alpine:

 Please bring your own bedding (sleeping bag or sheets and a pillow case), towel and toiletries. For those traveling from out-of-State, there are a few sets of sheets available for a fee($5). If you use them, you must also wash and dry them at the end of your stay. Easier to bring your own.

Meals are not included. Please bring your own food and beverages for breakfast, Lunch & Dinner. We will coordinate the use of the kitchen for food prep and dish washing. Coffee will be provided in the morning.

Regular overnight fees apply. $26 per Member. $36 per Associate Member. To secure your spot please send payment to me by Venmo @XXXXX (or enter your preferred payment option).
All payments must be made out to me, NOT ALPINE LODGE.

CHOOSE ONE OF THE FOLLOWING:

For those departing on the last day of your hosted event:

After breakfast on XXX,  please pack up your personal items and stash them in your car. I will assign Leave No Trace chores. We should be done by 11am. Guests can depart after all chores are done. I plan to leave the Lodge at XXX, and you are welcome to stay until then.

For those departing before the end of your hosted event:

On the last morning of your stay, please pack up your personal items and stash them in your car after breakfast. I will assign your Leave No Trace chores the night before. Please check in with me when you are done and ready to leave.

I look forward to welcoming you to Alpine Lodge. 

Till then,

Host NAME
Host CONTACT INFO



ALPINE LODGE Sample Host Reminder eMail
——————————————————————

SUBJECT LINE:  REMINDER: Hosted Overnights at Alpine Lodge on DATES

Hello XXXX, we are looking forward to seeing you on DAY, MONTH, DATE, at Alpine Lodge. I will be the host for the evening and plan to arrive at TIME to welcome you and assign your rooms. Please arrive between XXpm and XX pm. If you have any questions or if your plans have changed, you can contact me at the email above or by text or phone the day of the event at:
XXX-XXX-XXXX

I have assigned you the following room(s): XX Building Room/s #XX(Queen Bed) & #XX(Two Twin Beds)
Please bring your own bedding. 

A few things to remember.


Meals are not included. 

If you have not already secured your rooms with payment, please XXXX. All payments will be made out to me, NOT ALPINE LODGE.

Parking- All vehicles need to park as close to each other as possible and leave a 12-foot clearance for other vehicles to easily pass through on the driveway.

CHOOSE ONE OF THE FOLLOWING:

For those departing on the last day of your hosted event:

After breakfast on XXX,  please pack up your personal items and stash them in your car. I will assign Leave No Trace chores. We should be done by 11am. Guests can depart after all chores are done. I plan to leave the Lodge at XXX, and you are welcome to stay until then.

For those departing before the end of your hosted event:

On the last morning of your stay, please pack up your personal items and stash them in your car after breakfast. I will assign your Leave No Trace chores the night before. Please check in with me when you are done and ready to leave.

I look forward to welcoming you to Alpine Lodge. 

Till then,

Host NAME
Host CONTACT INFO
