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updated ESLhost-reminder 05-23-23  Y1 

 
 
Dear …………………………………. 
 
Thanks for volunteering to Host at Echo Summit Lodge…………………………date. 
 
This packet includes forms which are helpful and/or necessary for hosting. 
 
Reminders: 
• You should write up your own “invitation”/reservation-request letter to outline your session 

and tell folks how to reserve and register; send it to anyone who calls or you think may wish 
to attend.  (Examples are provided in your Host’s Manual) 

• You may be enrolling non-members as Associate Members while they stay with you, so be 
prepared to tell them that this class is for prospective members, dues are $10 per day. 

• When you get a reservation-request with a deposit, follow-up with a confirmation letter 
stating dates and other details of the reservation, including the cancellation rules. 

• Use the enclosed Room-assignment sheet and the registration summary sheet (BLDN) (or 
electronic versions) to keep track of who’s coming, when, where they’re bunked and the 
deposit they paid.   

• Before your event, make up your daily menus, portion-count and grocery lists; be sure to 
keep all receipts when you buy the stuff.  Remember that “booze is off the books”. 

• Contact the preceding Host and go over the pantry-inventory sheet (copy enclosed), see what 
else you need to buy; keep track of those costs separate from your food cost. 

• At the Lodge, use the “Leave No Trace” (copy enclosed) checklist as you inspect the Lodge. 
• If you are not using the Excel workbook for Charge Sheets, find (at the Host’s desk/closet) 

the form-box which contains blank Room and Meal Charges/Associate Member Enrollment 
Charge Sheets; you will use these forms during your session. 

• The Charge Sheets need to be kept to send to Treasurer Susette Stickel-Rufer after your 
session – part of your “final report”.  If the guest needs a copy, either make a copy and send 
when you get back home or fill out a duplicate while you are at the Lodge and give to the 
guest. 

• Members Charge sheets are for Members and Associate Members ONLY – if a non-member 
is a fully-paid-for guest of a Member (or Host), their charges must show up on the Member’s 
(Host’s) charge sheet.  We cannot accommodate non-members who are not invited/paid-for 
by a Member (ie: no “general public”). 

• Associate Memberships are for prospective members who have not yet officially joined and 
are paying their own way at the lodge; dependent children are included with parents.  

• After your event, gather up all your receipts, complete the Hosting Summary Sheet 
(enclosed) then return it along with your receipts, all Charge Sheets, and your net proceeds 
check (made payable to ECHO SUMMIT LODGE) in an envelope to Susette Stickel-Rufer, 
29 Long Road, Petaluma, CA 94952.  You may also make payment by Venmo to 
www.venmo.com/u/Echo-SummitLodge.  Return the key to Richard Thornton in its little 
bubble envelope if you were provided with a key. 

• If we have your e-mail address (provide it to Cindy) we will send you an “update” memo 
describing new things at Echo. 

 
Any questions, call Susette, Richard or Cindy. 
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ECHO SUMMIT LODGE – CHARGE SHEET:   ROOM AND MEAL CHARGES 
  and ASSOCIATE  MEMBER ENROLLMENT   (see instructions in box) 

 
Name(s)…………….………... …………...………………………………… [names of individual(s)/family covered by this sheet]  
 
**the following in-italics section is only for Associate Member Enrollments *********************************************** 
This Associate Membership is sponsored by: /S/..................................................................................and 
/S/………………………….………..……………...(signatures of two sponsoring members) for a period beginning  
…………………….(enter the first date of  the event or activity).  Associate Members agree to support and further the purposes 
of the Club as provided in the by-laws and understand that this membership expires ……………….(enter the final date 

of  attendance). This event covers……...….….(enter the number of  nights of occupancy) days. The daily dues rate is $10 per day 
per adult, $20 per day for a couple (dependent children don’t pay dues, but they are charged for beds and 
meals, see below); therefore the amount of dues paid for this membership period is $………………(multiply the  

daily-dues-days times the daily rate). This form may be used as a coupon, good for one year, which can be redeemed as 
partial payment of regular Club membership entry fee, $20 for single and $30 for joint membership.  Multiple 
coupons, up to - but not exceeding - the full amount of the one-time entry fee may be submitted.    
Agreed by:  ……………………………………………………………………………………. .(signature of Associate Enrollee)         
Approved by:  /s/……………………………..………(signature of event-host to whom dues were paid ) 
 
**everybody uses the rest of this form ****************************************************************** 
Non-Member Guest’s Names (if any): ……………………………………………………...…………………….. 
Number of Members:  ....…………..…... plus Non-members: . …………..….  =  total on this “account”: ..…… 
Room # …………………. and/or the …. 1st Floor or….3rd Floor....Dorm are covered on this “account”. 
Accommodation dates:  from …………………………….. …  through ……..……...…………………………… 
 
Night of stay:         1              2         3         4         5         6         7    Total   rate    Amount   
Dorm-beds         $ 10.00  
Room-beds         $ 15.00  
Rec. vehicle         $ 10.00  
              Room Subtotal:    $................................... 
                compute 14% tax: $................................ 
 
Day of Meal                           1                   2                   3                 4                    5                 6                    7          Total             rate                Amount 

Breakfasts           $ 8.00  
Lunches         $ 7.00  
Dinners         $15.00  
                         Meals Subtotal:  $..................................... 
 
Add up:  Associate Member Dues: $….…(if any) + Room: $.................+ tax: $.......... + Meals: $................  =    
               TOTAL CHARGES:  $........................ 
minus reservation deposit ………..… or “for-the Host” expenditures …………………….. :   ($.....................)                        
                     FINAL Balance due $........................... 
                 Donations (if any): $  ………………… 
-------------------------------------------------------------------------------------------------------------------------------------- 
Notes:  1)  Room and Meals rates for children ages 4 through 11 are half the adult rate, under age 4 are free. 
 2)  Room charges are based on nights of occupancy, the tax is paid to El Dorado County. 
 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
[This form is to be used solely for California Alpine Club Members, including Associate Members and Hosts who pay-the-way for other guests (i.e., 
are NOT reimbursed for charges by their Guests.)  Charges for non-members, if any, must be entered on the inviting club-member’s account, not on a 
charge-sheet for the non-member.  See Instruction sheet.] 
   
      [Host retains a copy for session-accounting and return to Susette Stickel-Rufer] 
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ECHO SUMMIT LODGE:   ROOM AND MEAL CHARGES 
  and ASSOCIATE  MEMBER ENROLLMENT   (see instructions in box) 

Name(s) …………  JOHN & MARILYN GOODMEMBER ………… [names of individual(s)/family covered by this sheet]

**the following in-italics section is only for Associate Member Enrollments *********************************************** 
This Associate Membership is sponsored by: /S/..     Not Applicable          ...................................................and 
/S/………………………….………..……………...(signatures of two sponsoring members) for a period beginning  
……………………..……………(enter the first date of  the event or activity).  Associate Members agree to support and further 
the purposes of the Club as provided in the by-laws and understand that this membership expires 
……………….(enter the final date of  attendance). This event covers……...….….(enter the number of  days of occupancy) days. The daily 
dues rate is $10 per day per adult, 20 per day for a couple (dependant children don’t pay dues, but they are 
charged for beds and meals, see below ); therefore the amount of dues paid for this membership period is 
$………………(multiply the  daily-dues-days times the daily rate). This form may be used as a coupon, good for one year, 
which can be redeemed  as partial payment of regular Club membership entry fee.  Multiple coupons, up to -- 
but not exceeding -- the full amount of the one-time entry fee may be submitted.   Agreed 
by:……………………………………………………………………………………. .(signature of Associate Enrollee)        
Approved by:  /s/……………………………..………(signature of event-host to whom dues were paid

**everybody uses the rest of this form ****************************************************************** 
Non-Member Guest’s Names (if any): ……AUNT ST LOUIS…………………...…………………….. 
Number of Members:  ...2 ………..…... plus Non-members: . … 1………..….  =  total on this “account”: ..3 
Room # …7……………. and/or the …. Mens’…or….Women’s....Dorm are covered on this “account”. 
Accommodation dates:  from …JUNE 3……………  through …JUNE 6, 2022……………………… 

   TH      FR       SAT      SUN 
Night of stay:         1             2         3         4         5         6         7    cum.   rate    Amount  
Dorm-beds $ 10.00 
Room-beds   3   3   3 9 $ 15.00  $135.00 
Rec. vehicle $ 10.00 

     Room Subtotal:    $......   135.00............ 
       compute 14% tax: $........18.90........ 

Day of Meal   1   2   3   4   5           6   7   cum           rate   Amount 

Breakfasts     3   3    3   9 $8.00     72.00 
Lunches    3   3    3   9 $7.00     63.00 
Dinners    3    3   3     9 $15.00   135.00 

Meals Subtotal:  $........270.00............... 

Add up:  Associate Member Dues: $…0…(if any) + Room: $.135.00......+ tax: $.18.90.. + Meals: $..270.00  =  
        TOTAL CHARGES:  $........423.90..... 

minus reservation deposit 135.00  or “for-the Host” expenditures ……0………….. :            ($..........135.00...)
       FINAL Balance due $............288.90... 
        Donations (if any): $  ………………… 

-------------------------------------------------------------------------------------------------------------------------------------- 
Notes:  1)  Room and Meals rates for children ages 4 through 11 are half the adult rate, under age 4 are free. 

2) Room charges are based on nights of occupancy, the tax is paid to El Dorado County.
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 

[This form is to be used solely for California Alpine Club Members, including Associate Members and Hosts who pay-the-way for other guests.  Charges for non-
members, if any, must be entered on the inviting club-member’s account, not on a charge-sheet for the non-member.  See Instruction sheet.] 
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ECHO SUMMIT LODGE:   ROOM AND MEAL CHARGES 
  and ASSOCIATE  MEMBER ENROLLMENT   (see instructions in box) 

 
Name(s) JOE & SALLY PROSPECTIVE AND 2 KIDS (age 10 and 12){names of individual(s)/family covered by this sheet}  
 
**the following in-italics section is only for Associate Member Enrollments *********************************************** 
This Associate Membership is sponsored by: /S/..     JOHN INVITER      ...................................................and 
/S/…………….…HENRY HOST.……………...(signatures of two sponsoring members) for a period beginning  …JUNE 5, 
2022………….………(enter the first date of  the event or activity).  Associate Members agree to support and further the 
purposes of the Club as provided in the by-laws and understand that this membership expires JUNE 8, 
2022….(enter the final date of  attendance). This event covers…3…...….….(enter the number of  days of occupancy) days. The daily dues 
rate is $10 per day per adult, $20 per day for a couple (dependant children don’t pay dues, but they are 
charged for beds and meals, see below ); therefore the amount of dues paid for this membership period is 
$…60…………(multiply the  daily-dues-days times the daily rate). This form may be used as a coupon, good for one year, 
which can be redeemed  as partial payment of regular Club membership entry fee.  Multiple coupons, up to -- 
but not exceeding -- the full amount of the one-time entry fee may be submitted.   Agreed by:… JOE & SALLY 
PROSPECTIVE………. .(signature of Associate Enrollee)        Approved by:  /s/     HENRY HOST…..…(signature of event-host 

to whom dues were paid  
 
**everybody uses the rest of this form ****************************************************************** 
Non-Member Guest’s Names (if any): …… …………………...…………………….. 
Number of Members:  ...3.5 ………..…... plus Non-members: . … 0…….….  =  total on this “account”: ..3.5 
Room # …6……………. and/or the …. Mens’…or….Women’s....Dorm are covered on this “account”. 
Accommodation dates:  from …JUNE 5……………  through …JUNE 8, 2022……………………… 
     TH      FR       SAT      SUN 
Night of stay:         1              2         3         4         5         6         7    cum.   rate    Amount   
Dorm-beds         $ 10.00  
Room-beds   3.5   3.5   3.5     10.5 $ 15.00  $157.50 
Rec. vehicle         $ 10.00  
              Room Subtotal:    $......  157.50............ 
                compute 14% tax: $........22.05......... 
 
Day of Meal                           1                   2                   3                 4                    5                 6                    7          cum              rate                Amount 

Breakfasts       3.5   3.5    3.5      10.5 $ 8.00     84.00 
Lunches     3.5   3.5    3.5      10.5 $ 7.00     73.50 
Dinners        3.5   3.5            7 $15.00   105.00 
                         Meals Subtotal:  $.........262.50............... 
 
Add up:  Associate Member Dues: $ 60…(if any) + Room: $.157.50..+ tax: $.22.05... + Meals: 262.50  =     
                   TOTAL CHARGES:         $.................502.05..... 
minus reservation deposit 160.00  or “for-the Host” expenditures ……0………….. :            ($......160.00...)                        
                     FINAL Balance due $........342.05... 
                 Donations (if any): $  ………………… 
-------------------------------------------------------------------------------------------------------------------------------------- 
Notes:  1)  Room and Meals rates for children ages 4 through 11 are half the adult rate, under age 4 are free. 
 2)  Room charges are based on nights of occupancy, the tax is paid to El Dorado County  
 
>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
 [This form is to be used solely for California Alpine Club Members, including Associate Members and Hosts who pay-the-way for other guests.  Charges for non-
members, if any, must be entered on the inviting club-member’s account, not on a charge-sheet for the non-member.  See Instruction sheet.] 
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HOSTING SUMMARY SHEET  
 
Hosts:………………………………………………………………………………………. 
(and assistants)……………………………………………………….…………………….. 
From  ………..…..….(start-date) until  …..……………….…(end-date). 
 
Enclosed are copies of the Charge Sheet Forms for everybody (except Hosts and Co-
Hosts) who occupied the lodge.  We used our pre-session records and those forms to 
prepare the following summary: 
 
We collected: 
$......................................  forfeited deposits because of cancellations, plus 
$......................................  Associate Member daily dues, plus 
$.....................................   Lodging (dorm- and room-beds and Recreation Vehicles); plus 
$......................................  motel tax; plus 
$......................................  meals; plus 
$......................................  for ……………………………………..; plus 
$......................................  donations.  Our Subtotal  = 
 
$....................................... Total collected. 
 
We paid out (and enclose receipts): 
$...................................... food for our meals; 
$......................................  non-food other items such as …………………………..…… 
                                         …………………………... …………………………………….; 
$.....................................  food-pantry replenishment; and 
$.....................................  housekeeping replenishment.  Our Subtotal =  
 
$...................................... Total paid-out. 
 
Using: 
$...................................... collected; minus $........................... paid-out; we made 
$......................................  net proceeds. 
  
Comments: ………………………………………………………………………………… 
………………………………………………………………………………………………  
 A check made out to ECHO SUMMIT LODGE for the net proceeds (   ) or 
Venmo payment via www.venmo.com/u/Echo-SummitLodge, must be sent to Susette 
Stickel-Rufer, 29 Long Rd, Petaluma, CA 94952 along with this sheet (   ), all of your 
receipts (  ), copies of charge-sheets (  ) and a filled-out “Leave No Trace” 
Checksheet (  ).  Susette pays all of our bills promptly, thus she needs your check and the 
other papers promptly (no later than 2 weeks after your session). 
 
THANK YOU VERY MUCH FOR YOUR DEDICATION TO THE LODGE. 
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Echo Summit Lodge Spontaneous Accommodation Form 

 
Dear Member, 
 
We are glad you were able to rent the lodge on short notice.   
 
To facilitate bookkeeping, please complete the following and send to Echo Treasurer Susette Stickel-Rufer, 
29 Long Rd, Petaluma, CA  94952, along with a check payable to Echo Summit Lodge or Venmo payment 
via www.venmo.com/u/Echo-SummitLodge.  If desired, make a photocopy for yourself.   
 
All of the blanks should have an entry (or “N/A” to signify not applicable).  
Submit this declaration within one week after end-of-usage. 
 
……………………………………………………………………….…(name of host-member)  hereby 
declares the following concerning rental of Echo Summit Lodge: 
 
1)  From…………………………..………to ……………………………….(dates of  use); 
 
2)  There were:  ………Regular Members,  .….… Associate Member-enrollees, and …….  
dependent children for a total of …………… people using the Lodge. 
 
3) The rental charge is owed, calculated as follows (Minimum daily rental excluding Associate 

Member Dues=$50 per day): 
Friday to Sunday:          ……..# occupants @ $25 per day OR Minimum = $________ 
Monday to Thursday:    ……..# occupants @ $20 per day OR Minimum = $________ 
El Dorado County Motel Tax @ 14% of Lodging      = $________ 
Associate Member dues:                        ……# adults @ $10 per day         = $________   
Total check payable to Echo Summit Lodge                         = $________  
  

4) Submitted with this declaration are …….…copies of Associate Member enrollments for the 
following enrollees:……………………………………………………………………. 

……………………………………………………………..………………………..…….. 
……………………………………………………………..………………………..……..(names, if any). 
 
5)  I did not obtain payment in excess of the usage charges and costs of food and supplies consumed 
during this time period. 
 
_________________________________________________________________(signature of member) 

Date:    _____________________ 
 
Notes: ………………………………………………………………………………………………………………………………………………………                    
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